
[Company name]

How to use this document: delete this paragraph before saving, sharing, or circulating it. Every part shown in blue is yours to replace: type your own details 
over each blue [field] until no blue remains. Then select all (Ctrl+A) and set the font colour to the same dark colour throughout. What is left is your finished 
document.

Pharmacy daily cash reconciliation
Balance the till at the end of each day - cash, card and account sales reconciled to the register.

Day details

Pharmacy: ________________________________________________________________________________

Date: ________________________________________________________________________________

Prepared by: ________________________________________________________________________________

Shift: ________________________________________________________________________________

Sales by payment type

Payment type Register total Actual counted Difference

Cash [¤ amount] [¤ amount] [¤ amount]

Card [¤ amount] [¤ amount] [¤ amount]

Account / credit [¤ amount] [¤ amount] [¤ amount]

[Other, e.g. voucher] [¤ amount] [¤ amount] [¤ amount]

Total [¤ amount] [¤ amount] [¤ amount]

Cash breakdown

Denomination Count Value

[Notes, e.g. 50] [Count] [¤ value]

[Notes, e.g. 20] [Count] [¤ value]

[Coins, e.g. 1] [Count] [¤ value]

[Coins, e.g. 0.50] [Count] [¤ value]

Total cash [¤ value]

Float and banking

Opening float: ________________________________________________________________________________

Closing float retained: ____________________________________________________________________________

Cash banked: ________________________________________________________________________________

Banking reference: ________________________________________________________________________________

Discrepancy explanation: ___________________________________________________________________________

Sign-off

Counted by: ____________________    Checked by: ____________________    Date: ____________________


