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Estate agency client intake form
New client - whether buying, selling, letting or renting, get it right first time.
Client details
	Full name
	[Full name]

	Phone
	[Phone]

	Email
	[Email]

	Client type
	[Buyer / seller / landlord / tenant]

	Requirements
	[e.g. 2-bed flat, max £X, areas]

	Budget
	[£ amount]

	Timescale
	[e.g. 3 months]

	Mortgage / funding status
	[e.g. AIP in place]

	ID verified
	[Y/N - document ref]



Sign-off
	Agent
	Client
	Date

	
	
	



image1.png








