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How to use this document: delete this paragraph before saving, sharing, or circulating it. Every part shown in blue is yours
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School maintenance request form

Report it, track it, fix it - premises issues logged and assigned.

Request details

Date [Date]
Reported by [Name]
Location [e.g. Room 4B / playground]
Issue [Describe the problem]
Urgency [Low / medium / high / emergency]
Assigned to [Name / contractor]
Resolved date [Date]
Sign-off




